Re–Admission After Exclusion
What is re-admission after exclusion?
If you wish to apply for re-admission into your course of study, towards the end of your exclusion period, you need to contact your faculty or look online for faculty
specific application forms. (Please note: readmission to course, and Re-admission after Exclusion are different processes)
Students are not automatically granted a place in their course once exclusion period has been served. Faculties no longer send out reminder letters at the end of
exclusion periods so it is important to note the date you need to apply for re-admission.
Each faculty have a different process for this application. Some required an online form, others written submissions or a combination of the two. Some Faculties
require students to attend an interview, while others determine readmission on the written applications only. Once, the faculty have made their determination,
they will send written notification of their decision to you the student.
How do I apply for re-admission to my course after an exclusion?
On your academic outcome letter which confirms your exclusion from the University, there will be a date, several weeks prior to the anniversary of your exclusion,
to identify the time you should apply to your faculty for readmission to your Deakin course
Step 1.
Contact your faculty and ask for readmission application documentation to be sent to you. (Each Faculty has a different process, apply directly to your faculty or
look online)
Step 2.
List the steps you have taken in your time away from Deakin to address issues which impacted on your studies. (Short courses, study skills assistance,
language classes, addressing health or personal issues)
Step 3
List how you will be successful in the future. What support networks have you set in place in case things get tough? What Deakin services will you utilise to
ensure that you stay on track and can be successful in your course?
You may also like to prepare a study plan for proposed units for the next trimester.
Step 4
Read and complete all paperwork

Contact Information
DUSA Student Advocacy and Support Service are contactable via:
P 1300 555 528
W dusa.org.au/advocacy
Campus

Information

Burwood

Building A, Deakin University, 221 Burwood Highway, Burwood VIC

Waurn Ponds

Level 1, Deakin University, 1 Gheringhap Street, Geelong VIC

Waterfront

JB Building, Level 1, Deakin University, Pigdons Road, Geelong VIC

Warrnambool

Building H2-3, Deakin University, Princes Highway, Warrnambool VIC
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RE–ADMISSION AFTER EXCLUSION

EXAMPLE LETTER RE–ADMISSION FOLLOWING EXCLUSION
The Secretary
The Faculty Academic Progress Committee
Faculty of (insert your faculty)
Deakin University
(Insert address of your campus)
Date

APPLICATION FOR READMISSION FOLLOWING EXCLUSION
I wish to apply for readmission following exclusion from my course (state the name of your course here).

Brief Introduction
Provide the committee with some information about yourself. Some things you might like to include here are year and area ofstudy, academic history, evidence of
your integrity and the affect your exclusion has had upon you. (This should be kept brief).

Inform the Committee of Changes
1. Exclusion Circumstances
Briefly describe the circumstances which led to your exclusion.
2. Changes
Inform the Committee of the changes that have occurred during your exclusion period, that is, what you have done to overcome the circumstances which led to
your exclusion e.g. participating in counselling sessions or completing short coursesto develop your skills in certain areas etc.
3. Commitment
Demonstrate that you are committed and able to successfully complete your studies.

Conclusion
Summarise the main points. You might also include a request that the committee give your case careful consideration.
Yours sincerely,
(Include: Student Name, Student ID, Mailing Address, Telephone, E-mail)

Attachments
Provide copies of any documents that you think are relevant. Some examples include letters of support from a counsellor or doctor, transcripts/awards from any
courses undertaken, etc.
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